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AGENDA
• Outside of Canada Applications

• Inside Canada Applications

• Student Direct Stream (SDS)

• Changing Designated Learning Institutions (DLI)

• Extending Study Permit
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OUTSIDE OF CANADA APPLICATIONS
International students should apply for a Study Permit as soon as they receive an acceptance letter.

The study permit is a document issued by IRCC that allows foreign nationals to study at designated 
learning institutions (DLI) in Canada. Most foreign nationals need a study permit to study in Canada. 
Make sure you have all the documents you need before you apply. You should apply before you travel 
to Canada.

Your study permit is not a visa. It doesn’t let you enter Canada. You may also need a visitor visa or an 
electronic travel authorization (eTA). If IRCC approves your study permit, they will issue one to you 
with your study permit.
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http://www.cic.gc.ca/english/helpcentre/glossary.asp#foreign_national
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/prepare/designated-learning-institutions-list.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/prepare/designated-learning-institutions-list.html
http://www.cic.gc.ca/english/visit/visas.asp
http://www.cic.gc.ca/english/visit/visas.asp


RECENT CHANGES ON SP APPLICATIONS
• As of 8:30 am ET on January 22, 2024, new SP applications (except those who are exempt) 

are required to include a provincial attestation letter (PAL). Without this PAL, SP applications 

will be returned with a full refund to the student. Each province or territory is expected to 

establish a process for issuing attestation letters by March 31, 2024. 

• For 2024, international students need to demonstrate a minimum of $20,635 (equal to 75% of 

LICO) + first year of tuition and travel costs for proof of financial support in their study permit 

applications. Moving forward, minimum financial requirement for new study permit applications 

will be increased and will be adjusted annually to reflect LICO accordingly.
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https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/get-documents.html


APPLY ONLINE: IRCC PORTAL
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STUDY PERMIT APPLICATION DOCUMENTS  

Acceptance letter 

• Issued by Western University
• Conditional acceptance and 

prerequisite courses
• If you’ve been conditionally 

accepted, this means you need to 
take prerequisite courses. For 
example, these might be English as a 
second language courses. You must 
complete these before you can start 
your main study program.

• If this is the case, IRCC will only 
issue your study permit for the 
length of those courses plus 1 year. 
Once you’re accepted into your main 
program, you’ll need to apply for a 
new student permit to extend your 
stay as a student.

Financial resources

• You must prove that you can support 
yourself, and the family members who 
come with you, while you are in Canada.

• Required amount is tuition fee plus 
$20,635 minimum for living expenses for 
one person.

• You can prove your funds with
oproof of a Canadian bank account in your 

name, if you've transferred money to 
Canada

oGuaranteed Investment Certificate (GIC) 
from a participating Canadian financial 
institution

o your bank statements for the past 4 
months

o a bank draft that can be converted to 
Canadian dollars

o a letter from the person or school giving 
you money or

oproof of funding paid from within Canada

Biometrics, Medical and other requirements

• Biometrics-Normally, you need to give 
biometrics once every 10 years if you apply 
for:

• a visitor visa
• a work or study permit (excluding US 

nationals)
• permanent residence
• refugee or asylum status
• an extension of your stay in Canada, known 

as a visitor record (as of December 3, 2019)
• a work or study permit extension (as of 

December 3, 2019)

• Medical Exam may be required in some 
circumstances.

• Check the  visa office instructions for your 
country or region for local requirements.  
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http://www.cic.gc.ca/english/information/applications/student.asp#wb-auto-1


TEMPORARY RESIDENT VISA (TRV)

Most people need a valid temporary 
resident visa (TRV) in your passport in 
order to travel to and re-enter Canada

If you are a citizen of a visa-exempt 
country, you must have a valid 

electronic Travel Authorization 
(eTA) and a passport to travel to and 
re-enter Canada. An eTA is valid for 5 

years. You do not need a visa. 

Your study permit authorizes you 
to study and remain in Canada

You can apply for a 
new TRV in your 
passport from 
within Canada 

AFTER you receive 
your new study 

permit 
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LETTER OF INTRODUCTION
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STUDENT DIRECT STREAM
Depending on where you live, you may be able to get your study permit 
faster through the Student Direct Stream (SDS).

IRCC will try to process most SDS applications within 20 calendar days. 
However, some applications may take longer.

To get faster processing, students must
ogive their biometrics as soon as possible
omeet all the eligibility requirements
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SDS ELIGIBILITY REQUIREMENTS 
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Countries 

• To be eligible for faster 
processing through the 
Student Direct Stream, you 
must:

• be a legal resident living in 1 
of the following countries:

• Antigua and Barmuda, Brazil, 
China, Colombia, Costa Rica, 
India, Morocco, Pakistan, 
Peru, Philippines, Senegal, 
Saint Vincent and the 
Grenadines, Trinidad and 
Tobago, Vietnam

Requirements 

• have an acceptance letter 
from a post-
secondary designated learning 
institution

• live outside of Canada when 
you apply

• have proof you have paid your 
tuition for your first year of 
study

• have a Guaranteed 
Investment Certificate (GIC) of 
CAN$20,635

Requirements 

• Language tests results within 
2 years meeting minimum 
required score –CAEL, CELPIP, 
IELTS (A or G), PTE, TCF, TOEFL

• get a medical exam before you 
apply (if you need one)

• get a police certificate before 
you apply (if you need one)

• Any additional documents 

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/prepare/designated-learning-institutions-list.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/prepare/designated-learning-institutions-list.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/student-direct-stream/eligibility.html#GIC
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/student-direct-stream/eligibility.html#GIC
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/student-direct-stream/eligibility.html#medical
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/student-direct-stream/eligibility.html#police


REQUESTING LETTER FOR SDS
SDS for Newly Accepted Students can be requested under Official Western 
Letters for Visa purposes. 
• You need to log in to Student Centre using your Western User ID and Password.

To place an order for this letter you must:
•Have accepted your offer of admission
•You must have paid your 1st year of tuition (use last year’s amount if this year’s 
fees are not yet available). It is recommended that you use GlobalPay to make 
your payment.
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https://www.registrar.uwo.ca/student_finances/fees_refunds/fee_payment_methods/index.html


REQUESTING LETTER FOR SDS
Note: the fees for the 2024-2025 academic year 
are not yet available. The fees found at Western 
tuition fees are applicable for the 2023-2024 
academic year.
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https://www.registrar.uwo.ca/student_finances/fees_refunds/pdfsfeeschedule/Fall%20Winter%202018-2019%20UGRD%20fee%20schedule%20INTL.pdf
https://www.registrar.uwo.ca/student_finances/fees_refunds/pdfsfeeschedule/Fall%20Winter%202018-2019%20UGRD%20fee%20schedule%20INTL.pdf


IN CANADA APPLICATIONS 
You can apply for Study Permit from within Canada if you are in Canada and 

• you have a valid study or work permit
• your spouse, common-law partner or parent has a valid study or work permit
• you’re a minor child in primary or secondary school
• you’re an exchange student or visiting student
• you completed a short-term course or study program required to be accepted at a DLI
• you or your spouse, common-law partner or dependent child has a temporary resident permit (TRP) valid 
for 6 months or more 
•you’re being sponsored to immigrate and you already applied for permanent residence
• you or your spouse, common-law partner or dependent child are subject to
an unenforceable removal order
• you’re the spouse, common-law partner or dependent child of:

• an athlete on a team based in Canada
• a member of the media
• a member of the clergy
• military personnel on duty in Canada or
• an accredited foreign representative
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APPLY FOR AN EXTENSION OF 
YOUR STUDY PERMIT

Apply at least 30 days 
before your current 
study permit expires

Check your passport! 
It must be valid

Apply online

Wait for Approval 
letter in your 

account

Wait for your SP to 
be mailed to you 
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Maintained Status
You are authorized to remain in 

Canada under “maintained status” 
and continue your activities as long 

as you apply to extend your stay 
before it expires

Additional 
documents 

request letter or 
rejection letter



DOCUMENT CHECKLIST
 Application to Change Conditions, Extend My Stay or Remain in Canada as a Student [IMM 5709]
 Passport (biographic data and any pages with a visa/stamp)
 Letter for visa purposes (issued within the past 30 days) from Student Central and/or Letter of acceptance
 Transcripts and/or proof of completion of prerequisite studies (if applicable)
 Proof of Financial Support (one year tuition + living expenses, i.e., $20,000 + proof of tuition payment)

 Bank Portfolio
 Letter of support from other source, e.g., bank statements from family members, scholarship proof
 Letter for visa purposes or Statement of Account from Student Central showing tuition paid

 Digital photo
 Optional Documents: Client Information
 Application fees: $150.00
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CHANGING YOUR DLI #
You must notify Immigration, Refugees, and Citizenship 
Canada (IRCC)  if you change or transfer to a different 

Designated Learning Institution (DLI) in Canada

International and Exchange Student Centre

Example:

Presenter
Presentation Notes
DLI reporting



You’ll need:
an online account (www.cic.gc.ca)
your study permit number
your new school’s DLI number
your new Student ID
your start date at your new school
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HOW TO CHANGE YOUR DLI #

Presenter
Presentation Notes
Go to the IRCC website and login to your MyCIC account using a GCKey.                    If you do not have an account, you can create one!

Click on “Transfer from DLI#” under the “What would you like to do today?” heading 

Search for your study permit application by entering your study permit application number when prompted (it begins with the letter “S” and can be found on your study permit), then click “Search for my application.” You may be prompted to enter additional details about your original study permit application (e.g., the expected start date and end date of your program of study as it appeared in the form)

Enter the following details about your new DLI, and then click “Submit transfer”:
the DLI number of your new institution, which can be found on the list of Designated Learning Institutions (DLI’s)
your Student ID at Western University (or the new institution)
the Start Date of your new program of study




STUDY PERMIT HOLDERS MUST COMPLY WITH SP 
CONDITIONS 

Study at a Designated 
Learning Institution (DLI)

• You must hold a study 
permit if you are in a 
program of 6+ months

• Students may study 
without a study permit 
if the program is under 
6 months in duration

• If you change your DLI, 
you must notify IRCC

Actively pursue your 
program of study

• Remain enrolled and 
make reasonable and 
timely progress 
towards completing 
your program

• You do not need to 
notify IRCC if you wish 
to change your 
program of study

• DLI’s are required to 
report on students 
status twice a year

Comply with the 
conditions on your study 

permit

• Study permits may 
authorize on-campus 
employment if you are 
a full-time student

• Off-campus 
employment is only 
allowed for students 
enrolled in programs of 
at least 6 months and 
leading to a degree, 
diploma or certificate
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CHECK YOUR STUDY PERMIT…
One of the common 
conditions/remarks on your 
study permit may indicate:

 “may accept employment” 

 “may work” 

 “are eligible to work”

Presenter
Presentation Notes
Where is on-campus – any university employer, businesses on campus (geographical boundary of the university)

MTCU – Ministry of Training, Colleges and Universities recommends work hour limit to regulate employment so that students may focus on their studies. This relates to university-related employment. Western says that you cannot be employed on or off-campus for more than an average of 10 hours per week.  Talk to SGPS and your department. 

Quick moment – Volunteer Work – what is it 



WORKING ON CAMPUS
□Hold a valid Study Permit with working conditions
□Maintain full-time status at the designated learning institution (DLI)
□Get a Social Insurance Number (SIN) from Service Canada
□There is no limit in number of hours to work on campus
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WORKING OFF CAMPUS
□ Hold a valid Study Permit with working conditions 
□Maintain full-time status at the designated learning institution (DLI) 
□ Get a Social Insurance Number (SIN) from Service Canada
□ You can work up to 20 hours per week during the academic year and full-time during 

scheduled breaks. 
□ Undergraduate students at Western have scheduled break during the summer. 

Graduate students are enrolled in three academic terms and have no scheduled 
break.

□ To work full time in the summer, you must be full-time student in a program before 
and after the scheduled break. 
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CO-OP WORK PERMIT
 Some students at Western may have work as a requirement of their degree 
 If internship, co-op, practicum, placement, experiential learning is an 
“essential part of your program of study” 

You will need to apply for co-op work permit (CWP)

 Western University will be indicated as your employer
 CWP cannot be used for working off campus in jobs that are not part of the 
academic position approved by your academic department
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WORKING AFTER GRADUATION
Students don’t need a job offer to apply for work permit
The PGWP is not employer specific
You can work anywhere in Canada
The job does not need to be related to your degree

To be eligible to apply for PGWP, students need to: 
 Have completed all program requirements in program of study, approved for PGWP, 
that lasted at least eight months at a DLI
 CONTINUOUSLY studied FULL-TIME in Canada with the exception of part-time only 
in the final academic session

International and Exchange Student Centre



PGWP ELIGIBILITY
 Received written confirmation from Western that you have met the 
requirements for completing your academic program
 Received official transcript. Unofficial transcript from DLI’s website 
may be accepted 
 You MUST hold a valid study permit when you apply for the work 
permit if you plan to start working under R186(w)
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PERMANENT RESIDENCY 
Students can book an appointment with a RCIC at the 

International and Exchange Student Centre to discuss on 
Express Entry and Permanent Residency pathways.

• Express Entry System (CEC, FSW)
• Ontario Immigrant Nominee Program – Masters 

Graduate Stream, PhD Graduate Stream or OINP International 
Students with Job Offer

International and Exchange Student Centre
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ADVISING SERVICES WINTER 2024
Appointments

https://iesc.uwo.ca/appointment/index.html
• Virtual via Microsoft Teams or telephone appointment

Drop Ins
• In person, IGAB 2nd floor
• Monday – Friday, 1pm – 4pm

Immigration FAQ sessions
• Virtual on Zoom
• Select Fridays, 9:30am – 10:30am

Immigration workshops
• Virtual on Zoom
• IESC events calendar: http://www.events.westernu.ca/events/iesc/

Office Hours & Reception 
• Monday – Friday, 8:30 am to 4:30 pm
• Phone: 519-661-2111 ext. 89309
• Email: iesc@uwo.ca

https://iesc.uwo.ca/appointment/index.html
http://www.events.westernu.ca/events/iesc/
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