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WESTERN ENGINEERING
VOLUNTEER INFORMATION FORM
	General Information

	Name of the Volunteer
	                                

	Western ID Number (IF KNOWN)
	          

	Address (HOME)
	

	Email Address
	          

	Home Telephone
	          
	Work Telephone
	          

	Emergency Contact
	
	Telephone
	

	If this individual is over 16, but under 18 – Please complete Parent/Legal Guardian consent/form

	Volunteer Work (Completed by Host) – Describe briefly what the volunteer will be doing & anticipated time to do work (1 day per week) etc.

	


	Will the volunteer be located in a laboratory where hazardous chemical, physical (Including radioisotopes) or biological agents are in use?
	Yes   FORMCHECKBOX 
 No    FORMCHECKBOX 


	Location and Room number of the Laboratory / Office
	

	Name of the Host
	          

	Title of the Host
	
	Host’s Telephone 
	

	Department
	

	Start Date (YYYY/MM/DD)
	
	End Date (YYYY/MM/DD)
	

	Resume Attached
	Yes   FORMCHECKBOX 


	Character References

	1. Name
	
	Position
	

	Organization
	
	City/Province
	

	Home Phone
	
	Work Phone
	

	Email Address
	

	How do you know this person?
	

	How long have you known this person?
	

	2. Name
	
	Position
	

	Organization
	
	City/Province
	

	Home Phone
	
	Work Phone
	

	Email Address
	

	How do you know this person?
	

	How long have you known this person?
	

	Signatures

	
	     

	Signature of Volunteer
	Date

	
	     

	Host’s Signature
	Date

	
	     

	Department Administrator
	Date

	
	     

	Department Chair’s Signature
	Date

	
	

	Manager, Human Resources
	Date 


Before signing please ensure that the work defined above is considered VOLUNTEER work.
The legal test for a true volunteer arrangement looks at several factors, but merely agreeing to work without pay does not in itself make an individual a volunteer. Employees are usually required to be at work for certain hours, their work and timeline for completion is dictated by their supervisor, they are not free to come and go as they please, etc.

Volunteer roles are those that do not require the work to follow a consistent, full time schedule; are required on an “as needed” basis throughout the year, versus a fixed number of hours on a regular basis; and are dissimilar in scope, requirements and expectation from paid positions in the organization (i.e. do not displace any genuine employees). If the individual was coming to work in the lab to gain some lab experience for themselves, the work was independent, and they indicate when they would be coming to be in the lab, that could be volunteer work.

What it comes down to is who is receiving the benefit from the work of the volunteer? If the individual is working alongside the PI to further the PI's research and is receiving guidance and mentorship from the PI in this case, then this isn't a volunteer relationship, it is an employment relationship. If the volunteer is doing independent research, auditing someone's work to benefit their own learning and is coming to use the facility as they do not have their own facility/required equipment, etc., then it may be a volunteer relationship.

Basically be sure you can answer the below questions before submitting this form:

 * Exactly what is the individual doing?

 * Who is benefiting from the work of the Volunteer?

 * Who is s/he working with in the lab or is it independent work?

 * How often will s/he be coming into the lab?  What hours/timeframe exactly?
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WESTERN ENGINEERING
VOLUNTEER PARENTAL/LEGAL GUARDIAN CONSENT FORM
	Consent Form

	By signing below, I                  , hereby attest to the following:

1. I am the parent/legal guardian of           
2. I give my consent for         
3. I understand that as a volunteer,       
4. I take full responsibility for any and all actions of        


	
	

	Signature - Parent
	Date 

	
	

	Signature – Volunteer
	Date
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